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INOJIO’)KEHHUE

0 BHYTpEeHHeM KOHTpoJie U (MJIn) ayuTe COOTBETCTBHS 00PA0OTKH NEePCOHATbHBIX JaHHBIX B
MyHUIIUTIATBLHOM OI0/12K€THOM 00111e00pPa30BaTEJILHOM YUPEXKIEHUHN «YPYCCUHCKAS CPeHAS
o0meodpa3zoBaTenbHasi mKkojaa Ne3» KOTasuHCKOro MyHHIUNIAJIBHOT0 paiioHa Pecny0uku
TarapcTran Tpe0OOBaHUSM 3aKOHOATEIbCTBA B c(hepe 00padOTKHU MePCOHATBHBIX JAHHBIX

1. O6uue moJioKeHUs

1.1. Hacrosituee IlonoxeHre o BHYTpeHHEM KOHTposie W (WiIM) ayauTe COOTBETCTBUSI 00pabOTKH
nepcoHanbHbIX AaHHBIX B MBOY «Ypyccunckas COLI Ne3» TpeGoBaHUSM 3aKOHOIATENLCTBA B
cepe 0OpaboTKH mepcoHatbHBIX NaHHBIX (nanee — [lonoskeHue) pazpaboOTaHO B COOTBETCTBHH C
®enepanbHbM 3ak0HOM 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JAHHBIX.

1.2. TlonoxeHue ompenenseT MOPAJOK OCYIIECTBICHUS BHYTPEHHETO KOHTPOJSI COOTBETCTBUS
00paboTku mepcoHanbHBIX gaHHBIX B MBOY  «Ypyccunckas COIII  Ne3y (mamee —
oOpa3oBaresibHasi OpraHu3aiys) TPeOOBaHHUSIM K 3alUTE MEPCOHATBHBIX JaHHBIX, YCTAHOBICHHBIM
3aKkoHozarenscTBOM Pocculickont denepanuu.

1.3. Ucnonuaenue Ilonoxenns o0s3aTeabHO s BceX paOOTHUKOB 00pa30BaTEbHON OpraHU3aIlny,
OCYILIECTBISIONIMX OOpabOTKY MEpCOHANbHBIX JAHHBIX, KakK 0€3 UCIOIb30BaHUS CpEICTB
aBTOMaTHU3alliuu, TaKk U B I/IH(l)OpMaHI/IOHHBIX cucremax O6pa6OTKI/I NEPCOHANIBHBIX JaHHBIX.

1.4. B TlomokeHUM WUCTOIB3YIOTCS OCHOBHBIC TIOHSTHS B 3HAYCHUSX, OINPEICICHHBIX CTaThe 3
®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX).

BHyTpeHHUIl KOHTPOJIb COOTBETCTBUSI 00PAOOTKH MEPCOHAJBHBLIX JAHHBIX — KOHTPOJb
COOTBETCTBHUSI 00pabOTKH MEPCOHATBHBIX JaHHBIX B 00pa30BaTeIbHON OpraHU3aIMH TPEOOBaHUIM
3aKOHOJATEeNhCTBA B cepe 00pabOTKM TEPCOHANBHBIX JAHHBIX, MPOBOJUMBIA CHIAMH
o0pa3oBaTeNnpHON OpraHu3allii B COOTBETCTBUM C [lonokeHHeM U JPYrUMHU JIOKaIbHBIMU
HOPMATUBHBIMU aKTaMU OpraHu3alu.

BHyTpeHHuil ayauMT coOTBeTCTBMS 00pa0OTKM MEPCOHAJTBbHBIX JAHHBIX — KOHTPOJb
COOTBETCTBHUS 00pa0OTKH MEPCOHATBHBIX JIAaHHBIX B 00pa30BaTEIbHON OpraHU3aIMN TPEOOBAHUSIM
3aKOHOJATeNhCcTBA B cdhepe  00pabOTKM  TMEPCOHAIBHBIX  JAHHBIX, MTPOBOIUMBIN

CIICIUAJIM3UPOBAHHBIMA OpraHU3alsIMHU, ITPUBJIICKACMbIMU 06pa30BaTCJIBHOI71 opr aHU3alUen 1o
AOroBOpaM OKasaHusd YCIYyr B COOTBETCTBUU C Ilonoxenuem u APYTUMH  JTOKAJIBHBIMHA
HOPMATUBHBIMU aKTaAMU OpraHHU3alN.

2. Ilopsanok npoBeieHUs] BHYTPEHHEr0 KOHTPOJIS
2.1. BHyTpeHHUII KOHTPOJb COOTBETCTBHUS OOpPaOOTKHM TEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS
KOMHMCCHEM IO IUIaHY MEPOIPUATHA BHYTPEHHErO0 KOHTPOJIS, YTBEPKAAEMOMY €¥KErOJHO

pyKoBOAMTENEM 00pa30BaTeIbHON OpraHu3aluy.

2.2. MeponpusiTusi BHYTPEHHErO0 KOHTPOJSI MOTYT ObITh BHEIUIAHOBBIMH MO PEIICHHUI0 KOMHCCHH,
€CITU €CTh (paKTHUECKUE OCHOBAHUS 10JIaraTh, 4TO Mpoleypa 00paboTKH MepcoHaNbHBIX TaHHBIX B



00pa3oBaTeNbHON OpPraHM3allMUd HE COOTBETCTBYET TPeOOBAaHUAM 3aKOHOJATENbCTBA Poccuiickoit
denepanuu.

2.3. CocTaB KOMHCCUU YTBEP’KAAETCSI pPyKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3allHH.

2.4. MeponpusTisi BHYTPEHHETO KOHTPOJISI MOTYT OCYIIECTBISATHCS KaK HEMOCPEACTBEHHO Ha
pabouux MecTax UCHOJHUTENEH, yUaCTBYIOIIMX B 00pabOTKe MEPCOHAIBHBIX JAHHBIX, TAK U MyTEM
HaNpaBJICHUs 3alpOCOB U PACCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX [UIS OCYIIECTBICHHS
BHYTPEHHEIO0 KOHTPOJISL.

2.5. Ilpu mnpoBeneHMH MEPONPUATHS BHYTPEHHEIO KOHTPOJS JOJDKHBI OBITh TOJHOCTBIO,
00BEKTUBHO U BCECTOPOHHE YCTAHOBJICHBI!

e TOPSAOK U YCIOBUS MPUMEHEHHUS OpPraHU3al[MOHHBIX U TEXHUYECKUX Mep IO
o0ecrieyeHn0 0e30MacHOCTH MEPCOHANBHBIX JTAHHBIX MPU UX 00paboTKe, HEOOXOIUMBIX
JUTSL BBITIOJIHEHUSI TPeOOBaHUH K 3alllUTe NEPCOHAIBHBIX TAaHHBIX, UCIIOJIHEHUE KOTOPBIX
o0ecnieurBaeT yCTAaHOBJICHHBIE YPOBHU 3aIlUIIEHHOCTH IEPCOHAIBHBIX JaHHbIX;

e TOPSAOK U YCIOBUS MPUMEHEHUS CPEJCTB 3alIUTH HHPOPMAIUH;

e 3(PQPEKTUBHOCTh TPUHUMAEMBIX MEp TO OOECICUCHUIO OE30TMacHOCTH TEPCOHAIBHBIX
JAHHBIX;

e COCTOSIHME y4€Ta MalllMHHBIX HOCUTEJIEH MEPCOHAIbHBIX IaHHBIX;

e coOJI0/IeHNE IPABHII AOCTYIIA K IEPCOHANBHBIM JIaHHBIM;

e Hamuuue (oTcyrcTBHE) (HAKTOB HECAHKIIMOHMPOBAHHOTO JOCTYIAa K MEPCOHAIbHBIM
JAHHBIM U TIPUHATHE HEOOXOAUMBIX MED;

e MEPONPHUATHUS 10 BOCCTAHOBIICHHIO MEPCOHAIBHBIX TaHHBIX, MOAU(DUIIMPOBAHHBIX WU
YHUUYTOKEHHBIX BCJIEICTBUE HECAHKIIMOHUPOBAHHOTO JOCTYIA K HUM;

e OCYILECTBJICHHE MEPOIPUATUI O 00ECIIEUEHUIO LIEIOCTHOCTH NIEPCOHATIBHBIX JIAHHBIX.

2.6. Komuccust mpu mpoBeIeHUH BHYTPEHHET0 KOHTPOJISI UMEET MPaBo:

e 3ampamuBaTh Y pPaOOTHUKOB, OCYIIECTBIAIONUX 0OpabOTKy NEepCOHANbHBIX JaHHBIX,
uHpopManmio ¥ (WIH) JTOKYMEHTBI, HEOOXOMUMBIC Il OCYIIECTBICHUS BHYTPEHHETO
KOHTpOJI,

e TpebOBaTh y OTBETCTBEHHBIX 3a O0OpabOTKY NEpCOHAIbHBIX JaHHBIX YTOYHEHMS,
OJIOKMPOBAHUS WIM YHUUYTOKEHUS HEIOCTOBEPHBIX MJIH MOJTYUYEHHBIX HE3aKOHHBIM IyTeM
NEPCOHAIbHBIX JaHHBIX;

e TPUHUMATh MEpPbI MO MPUOCTAHOBJICHUIO MJIM MPEKpaleHHI0 00pabOTKU MEepPCOHATBHBIX
JAaHHBIX, OCYIIECTBIISIEMOI ¢ HapyllleHueM TpeOOBaHUN 3aKoHonaTenbcTBa Poccuiickoi
®Penepauny,

e BHOCHUTHb IMPENJIOKEHUS O COBEPIIEHCTBOBAHWU IPaBOBOIO, TEXHHUYECKOTO U
OpraHU3alMOHHOTO PEryJIMPOBaHUs 0OecreueHus: 0€30MacHOCTH MEePCOHATBHBIX AAHHBIX
pu UX 00paboTKe B 00pa30BaTEIHLHON OPTaHU3aAIINH;

e BHOCHUTb IIPEAJIOKEHUS O NPUBICYCHUH K JAMCLHUIIIMHAPHOM OTBETCTBEHHOCTHU
pabOTHMKOB, BUHOBHBIX B HapyllIeHWU 3akoHoAarenbcTBa Poccuiickoit ®denepanuu B
OTHOILLIEHUH 00pPaOOTKU NEPCOHANBHBIX JTaHHBIX.

2.7. B OTHONIEHWH TEPCOHANBHBIX MJAHHBIX, CTaBIIUX W3BECTHHIMH B XOJI€ MPOBEACHUS
MEPOTPUSITHI BHYTPEHHETO KOHTPOJIS, TOJDKHA 00ECTIEYHBATHCA KOHPUICHITUATHHOCTD.

2.8. Meponpusatue BHYTPEHHETO KOHTPOJIA He MOXeT JiauTbes Ooinbine 10 pabounx nueit. Cpok
MEPOTIPUSATHSI MOXKET OBITh MPOJJICH PACTIOPSIIUTEIHLHBIM aKTOM PYKOBOIUTEINST 00pa30BaTeIbHOM
OpraHu3aly MPU HAIMYUKA OCHOBAHUH, HE TO3BOJIAIONINX 3aKOHUUTH KOHTPOJIBHOE MEpPONPHUSITHE
3a 10 pabounx AHEH.



3. OdopMmiieHHEe UTOTOB BHYTPEHHET0 KOHTPOJIA

3.1. Pe3ynbrarhl BHYTPEHHETO KOHTPOJISI COOTBETCTBUS OOpPAaOOTKH MEPCOHAIBHBIX JJTaHHBIX
0 OPMIISFOTCSI KOMHUCCHIA B BUJIE aKTa BHYTPEHHETO KOHTPOJIS, COCTABIEHHOTO 1O (hOpMEe COTTIACHO
[Mpunoxenuro k [lonoxkeHuto. YaeHbBI KOMHCCHU OOS3aHBI COCTABIIATH JTOKJIAIHBIC 3alUCKU 10
HUTOI'aM KOHTPOJIBHBIX MEPOIIPUATUH, €CIIM 3TO IIPEAYCMATPUBAET IUIAH MEPOIPUSATUI BHYTPEHHETO
KOHTPOJISI HITU PACIIOPSTUTEIBHBIN aKT JUpPEKTOpa 00pa3oBaTeIbHON OpraHU3aIny.

3.2. AKT BHYTPECHHET'O KOHTPOJISA IOAITHMCBIBACTCA BCEMU YJICHAMU KOMHUCCHH.

3.3. BousiBeHHBIC B XO/I€ BHYTPEHHET'O KOHTPOJIS HapyHIeHUs (PUKCHUPYIOTCS B aKT€ BHYTPEHHETO
KOHTPOJISI C TMPEUIOKEHUSAMH MEPONPUATUN 10 YCTPAHEHUIO HAPYLIEHHMM M CpPOKOB HX
BBITIOJTHEHUS.

3.4. O pe3ynbpTaTax BHYTPEHHETO KOHTPOJIS U MepaX, HEOOXOAUMBIX ISl YCTPAHCHUS BBISIBICHHBIX
HapyLICHU, 10 Mepe HEOOXOAMMOCTH KOMHCCHS JOKJIAJbIBa€T HAa OYEPEIHOM COBEIIAHUU MpPU
pyKoBoauTENE 00pa30BaTEIbHON OpraHMU3allM, €CJIM WHOE HE YCTAHOBJIIEHO PacHOpsSIUTENIbHBIM
aKTOM PYKOBOJUTEINs1 00pa30BaTeNIbHON OpraHu3alllu.

3.5. AKTBI BHYTPEHHEIO KOHTPOJIS, JOKJIQJHbIE 3alIMCKH MO MTOTaM KOHTPOJBHBIX MEPONPHUATUN
XpaHATCA B 3amuparoiieMcs mkady B KaOMHETE 3aMeCTUTENs PYKOBOAMTENs 00pa3oBaTesbHOM
OpraHu3aIMH.

4, HOpﬂIlOK MPOBEACHUA BHYTPEHHEIO ayiuTa

4.1. BHyTpeHHUll ayAUT COOTBETCTBUS 00paOOTKU MEPCOHANBHBIX JTaHHBIX IIPOBOJUTCS B CIydasx,
Korjga oOpa3oBaresbHas OpraHu3alys He MOXKET OOBEKTUBHO OLIEHHTHh COOTBETCTBHE OOpabOTKH
IIEPCOHANBHBIX JIaHHBIX B 00pa30BaTEIbHOM OpraHu3alu TpeOOBaHMSM 3aKOHOJATENIbCTBA B
chepe 00pabOTKH TIEPCOHATBHBIX TaHHBIX.

4.2. BHYTpeHHUH ayIuT OpPraHM3yeTCs Ha OCHOBAHUHU PaCIOPAIUTEIBHOIO aKTa pPYKOBOAWUTEIS
o0pa30BaTeNbHON OpraHu3aluu.

4.3 BHyTpeHHHMI ayAWT TPOBOTUT OpraHW3alUs, KOTOpas B COOTBETCTBUHM CO CBOUMH
YUPCAUTCIIbHBIMU  NOKYMCHTAMH 3aHUMACTCSA OHGHKOﬁ PUCKOB B 06pa60TKe NEPCOHAIBHBIX
JaHHBIX W BO3MOXXHOTO Bpe€Za, KOTOPBI MOXET OBbITh NMPHYMHEH CYOBEKTaM IepPCOHANBHBIX
JaHHBIX B Cllydae HapymeHus TpeboBanuii denepanpHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MePCOHANBHBIX JaHHBIX».

4.4. Ha BpeMsi MpoOBeACHHUS BHYTPEHHETO ayAHTa PYKOBOIUTENIb 00pa3oBaTeNbHON OpraHHU3aIfu
Ha3HA4aeT OTBETCTBEHHOT'O, KOTOPBIN JOJKEH B3aMMOJEHCTBOBATh C OpraHM3aluel, MPOBOISIICH
ayauT (m1agee — ayanTop).

4.5. OTBETCTBEHHBIN 0053aH:

e o0ecreunTh ayauTOpa BCe HEOOXOAMMOMN HH(POPMAIIHEH;

e OPraHM30BaTh YCIOBHS JIJIsl paOOTHI,

e (OKa3bIBAaTh IMOMOIIb HpI/I BO3HUKHOBCHHUHN pr,)lHOCTGﬁ;

e KOHTPOIMPOBATH PabOTy ayauTOpAa,

[ HpI/IHI/IMaTI) BC€ OTYCTHI ay)mTopa U JO0BOAUTH HUX 10 CBCACHUA pYKOBOHI/ITe.]'IS{
00pa3oBaTeNbHON OpraHU3alINH.

4.6. JleticTBUs U 00S3aHHOCTH ayJUTOPA OMPENEISIOTCS 3aKIFOUEHHBIM JOTOBOPOM OKa3aHHs YCIYT
10 MPOBEJICHUIO0 BHYTPEHHETO ayINUTA.

4.7. JIoKkyMEHTBI BHYTPEHHEIO ay/IUTa, B TOM YMCJIE UTOTOBBbIE OTYETHI, XPAHATCS B 3alIUPAIOIIEMCS
mkady B KaOMHETE 3aMeCTUTENISI PYKOBOJIUTENST 00pa30BaTeIbHON OpraHu3aIiy.



IIpunoxenue

k [TonoxeHu o 0 BHYTpEHHEM KOHTpoJIe ¥ (HITH) ayauTe
COOTBETCTBHS 00Pa0OTKH MEPCOHATBHBIX TAHHBIX

B MBOY «¥Ypyccunckas COIL Ne3» TpeOoBaHUAM 3aKOHOIATESILCTBA
B c(hepe 00pabOTKU ePCOHATBHBIX JTAHHBIX

AKT Ne oT
BHYTPEHHero KOHTPOJISI COOTBETCTBHSI 00Pa00TKM MePCOHAJbLHBIX JAHHBIX
B MBOY «Ypyccunckas COL Ne3» TpeGoBaHUSIM 3aKOHOIATEIbCTBA

B c(epe 00padoOTKH MEPCOHATBHBIX TAHHBIX

Komuccuss MBOVY «Ypyccunckas COIII Ne3» B cocTage:

3amecTtuTens qupekropa mo AXY

CHUCTEeMHOT0 aIMUHUCTPATOPA

Cekpertaps

MpoBeJia BHYTPEHHU KOHTPOIIb COOTBETCTBHSI 00pabOTKH NepcoHaNbHBIX TaHHBIX B MBOY «Ypyccunckas
COLL Ne3» TpeboBaHHSIM 3aKOHOATENHCTBA B cpepe 00pabOTKH MepCOHATBHBIX TaHHBIX B COOTBETCTBUU C
IJIJAHOM BHYTPEHHEro KOHTPOJS Ha y4eOHBIN TOM, YTBEPKISHHBIM TpHKa3oM ampekropa MBOY
«Ypyccunckas COLL Ne3» ot Ne

B xoz1e KOHTPOJIBHBIX MEPOINPUSATUI IIPOBEPEHBI!

e JIOKYMEHTBI, ONIPEEIISIONINE OCHOBAaHHS 00PAaOOTKH MEPCOHANBHBIX TaHHBIX;

YTBEpXKACHHBIN nepedeHb paboTHHKoB MBOVY «Ypyccuuckas COI Ne3dy, uMeromux moctyn K
NEPCOHANBHBIM JAHHBIM B CHITy CBOUX CIIY>KEOHBIX 00sI3aHHOCTEH];

e CBOCBPEMEHHOCTh MEPONPHUATHH IO YHHYTOKEHHIO JMO0 OO0C3JIMYMBAHUIO TEPCOHAIBHBIX
JaHHbIX, o0padaTeiBaeMbix B MBOY «Ypyccunckas COLLL Ne3y, B CBSI3M ¢ JOCTIKEHHEM Ienei
00pabOTKH MIIH yTPaThl HEOOXOIUMOCTH B TOCTMXKEHHH 3TUX LIEJIeH;

OTCYTCTBHE HEIIPAaBOMEPHO Pa3MEILICHHBIX IEPCOHAIBHBIX JAHHBIX IpaxgaH Ha caiite MBOY
«Ypyccunckas COL Ne3» 1 uHBIX 00IIEAOCTYITHBIX MECTAX;

BrsiBiieHHBIE HAPYILICHUS:
1.<.>
2.<...>

Mepsl 10 yCTpaHEHUIO HAPYLICHUIA:
1.<..>
2.<...>

CpoK yCTpaHEHHUs HapyIlIEHUH!
OTBETCTBEHHBIN 32 UCIIOIHEHUE:

[loamnucu 4eHOB KOMHCCHU!
3amectuTens gupekropa mo AXY
Cekpetapp

CucreMHBIN aAMUHUCTPATOP
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